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BURLINGTON POLICE DEPARTMENT

One North Avenue
Burlington, Vermont 05401
http://www.bpdvt.org

Michael E. Schirling Tehene (802) 658-2704 x119
Chief of Police Fax (802) 865-7579

Dear Candidate,

Thank you for your interest in the Burlington PellBepartment. Please review the information imtteehed packet.
If you believe you meet the qualifications for fhsition of probationary police officer please sesgour resume
and a letter of intent. Please complete and indlugl€ity of Burlington application for employmédoim and send alll
of the documents to the above address in caredfrtining and Recruitment Division. Once we reeeil of your
documents you will be contacted to schedule a speddesting date at the Vermont Police Academy.

Testing is conducted every three weeks at the Vietriolice Academy in Pittsford, Vermont. The tegtmocess
consists of a Written Entrance Exam, Physical B&nkest and the Psychological Test (MMPI). Testsland
information can be found atww.vcjtc.state.vt.usTesting begins promptly at 8:30 a.m. Please laiggvernment
issued picture identification card with you. Plelbsag appropriate exercise attire for inside anide conditions.
Directions can be found http://www.mapquest.com

Each test must be passed in order to progress teettt step. The written test requires a scor8%far better to pass.
The physical fithess requirements are found iratteched packet.

The cost for this testing is born by the applicdimese costs will be reimbursed if hired. The dosthe written
entrance exam is $30.00. A check or money ordet beumade out to the Vermont Criminal Justice TingiCouncil
and paid at the time of the test. A $25.00 fe¢tferpsychological exam is also paid at the tintb®test by check or
money order but is made out to Dr. Curt Bartol.Mdbsend checks to the Burlington Police Departmemhgghe
fees with you on your testing date.

Again, thank you for your interest and we hopedariHrom you soon.
Sincerely,

Michael E. Schirling
Chief of Police

Corporal John Federico

Training and Recruitment Coordinator
802-658-2704 x119
jfederico@bpdvt.org




Burlington Police Department
Salary/Benefit Package

Starting Salary is $41,503 - $49,269 per year daipgrupon prior full time law enforcement experienc
A signing bonus of $5000 is offered for full-timertfied law enforcement officers.
A signing bonus of $2000 is offered for non-ceetifiapplicants.

Other benefits include but are not limited to:
Forty-hour work week (4 days on and 3 dayswfth weekends off every other mgrdind

overtime is paid after 40 hours
11 Paid holidays
Shift Differentials (evening shift $1.30 extra asuin, midnight shift $1.45 extra an hour, day shift

on weekends $1.00 extra an hour)

Retirement at 25 years of service at 68.75% ofageethree highest years _of base salatly no
minimum age limit

Retirement at 20 years of service at 48% of aveitage highest years of base salaith
minimum age of 45

Equipment and uniforms provided

Paid vacation leave commensurate with seniorityg2ks to start, 3 weeks after 5 years, 4 weeks
after 10 years, 5 weeks after 15 years)

Bereavement leave

Family leave

2 personal leave days, 2 floating holidays

Sick leave, with payback bonus for non-use

Educational incentives: annual bonus of $400 foAssociate’s Degree, $800 for a Bachelor’s
Degree, and $1200 for a Master’s Degree

Excellent medical and dental plans

Paid life insurance



Burlington Police Department
Qualifications/Basic Job Requirements

It is policy of the Burlington Police Departmentafford equal employment opportunities to all giiedi persons
without regard to race, color, religion, nationagm, sex, age or physical handicaps except wagesor physical
requirements are essential occupational qualiboati These qualifications include, but are nottiehito, the
following:

Character/ Background traits

We are seeking service and community oriented iddals with excellent communication and problenvsg
skills. Successful applicants will have charactaitg and values consistent with the Law Enforcencede of
Ethics and the Mission, Vision, and Values of thelidgton Police Department.

Citizenship
Legally eligible to live and work in the United &ta

Application
Accepted at age 20, must be at least 21 by tinagpdintment

Vision
Corrected to 20/20 in each eye

Education
High school diploma or equivalent required
Associates Degree or higher, Honorable Militaryw®er or equivalent Law Enforcement work historyfpreed

Physical Condition

The Burlington Police Department requires its pokpplicants to pass the Vermont Police Acadentmysipal
fitness standards at the graduation standard lé¥et. Standard is the 50th percentile of the Codpstitute
physical fitness standards as used by the VermalitePAcademy.

Applicants must continue to work out and stay iagheven after this initial testing. If an apptica successful in
getting hired by the Burlington Police Departmédrayt will still be required to take a second physitaess test
mandated by the Police Academy just prior to thedamy starting. Applicants who are unable to phss t
mandatory retest will not be allowed to attendgbéce academy and may be released from employment

Hiring Process
Written aptitude and psychological exams, intervipanel, physical standards tests, polygraph, extens
background investigation, and medical examinatiomclude drug screening test

Criminal Record

No domestic violence or assault convictions. Noriglor serious misdemeanor convictions. No habdusérious
traffic offenses. Other violations, which may adedy affect a law enforcement career, will be cdased on a
case-by-case basis.

lllegal Drug Use
Applicants must be drug free-- any previous drugywal be reviewed on a case by case basis




Law Enforcement Certification
Must successfully complete the full-time basicrinag class for police professionals at the Vermialice
Academy or obtain a Vermont Police Academy waieetifticate within one year of probation period.

Driver’s License
Must have a valid operator’s license

Burlington Police Department
Physical Fitness Requirements

The Burlington Police Department requires its pokpplicants to pass the Vermont Police Acadentysipal
fitness standards at the graduation standard I&és. standard is the 50th percentile of the Codpstitute
physical fithess standards as used by the VermaidePAcademy.

Applicants are required to pass all areas of tggtiktept the percentage of body fat category. Appts who have
successfully passed the physical fitness testomiitinue on and take the psychological (MMPI-2}).tes

Applicants must continue to workout and stay ingehaven after this initial testing. If an applices$uccessful in
getting hired by the Burlington Police Departmdrayt will still be required to take a second phyksiitaess test
mandated by the Police Academy just prior to thedamy starting. Applicants who are unable to phss t
mandatory retest will not be allowed to attendpbice academy and may be released from employment.

Below are the Physical Fitness standards by aggamdier.

Males Percentagé¢ Sit-ups | Push-ups|Bench Pregs Flexibility [1.5 Mile Rur
of Body Fat (in 1 (in1 (1 rep) (Sit & Reach | (outside)
minute) minute) Test)
20-29 16.6 40 33 1.06 17.5 11:58min
30-39 19.7 36 27 .93 16.5 12:25 min
40-49 21.9 31 21 .84 15.3 13:05 min
50-59 23.2 26 15 15 14.5 14:33 min
60-69 23.7 20 15 .68 13.5 16:19 min
Females | Percentage Sit-ups | Push-ups|Bench Preds Flexibility |1.5 Mile Run
of Body Fat (in 1 (in1 (1 rep) (Sit & Reach | (outside)
minute) minute) Test)
20-29 22.0 35 18 .65 20.0 14:15
30-39 22.6 27 14 57 19.0 15:14
40-49 25.6 22 11 52 18.0 16:13
50-59 28.8 17 N/A 46 17.9 18:05
60-69 29.8 8 N/A 45 16.4 20:08
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APPLICATION FOR POLICE OFFICER

Burlington Police Department Office(802) 658-2704 Ext #119
ermont Recruitment Office Fax: (802) 865-7579
1 North Avenue, Burlington, VT 05401

www.bpdvt.org

The City of Burlington is committed to providingegual employment opportunity to all persons. gtasice in reviewing
job opportunities and completing this employmemliaation will be provided to persons with disabés upon request.

GENERAL L_H Department/Position desired
| NFORMATION How did you hear of this vacancy?
First Name Last Name

Mailing Address
City/Town State ZIP

Phone E-mail Address

Are you at least 18 years of age? |:| |:ls No
Probationary Police Officer Applican@®NLY : Are you at least 20 years of aD 1:!; No

EDUCATION [ ] Circle the number corresponding to the highestllekeducation completed:

ELEMENTARY - HIGH SCHOOL COLLEGE GRADUATE SCHOOL
8 9 10 11 12 1 23 4 1 2 3 4
GED (list granting agency)

List in reverse order (present or most recent)faitschools attended (colleges/universities,
technical training institutions, vocational/traddsols, and high schools)
NAME OF SCHOOL CITY/TOWN & STATE MAJOR(S) DEGREE

Other Cetrtifications or Licenses:

SKILLS [ ] Typing speed: words/minute
List all computer software used along with yeuperience level (expert, advanced, average).

List machines/equipment you are trained to opexateany special skills you have related to the
position(s) for which you are applying. (First AM/SI, Cash Register, Heavy Equipment
Operating, etc.)




WORK Describe below all previous work experience (ingtgdunpaid experience) in reverse
EXPERIENCE chronological order (present or most recent emptrirst).Include any information not
listed on your resume.

[ ] Name of Employer

Address:;

Your job title:

Supervisor (name & title):

Employed From (month/year): To (month/year):

Salary (dollars/week):  Start: Final: Hours/week:

Reason for leaving:

May we contact this employef: [Yes [ ]No Phone;

Summary of your duties and responsibilities:

[] Name of Employer
Address:

Your job title:

Supervisor (name & title):

Employed From (month/year): To (month/year):

Salary (dollars/week):  Start: Final: Hours/week:

Reason for leaving:

May we contact this employef: ]Yes [ |[No Phone;

Summary of your duties and responsibilities:

[ ] Name of Employer:

Address:;

Your job title:

Supervisor (name & title):

Employed From (month/year): To (month/year):

Salary (dollars/week):  Start: Final: Hours/week:

Reason for leaving:

May we contact this employef: [Yes [ [No Phone;

Summary of your duties and responsibilities:




ADDITIONAL
| NFORMATION

[]

10.

11.

12.

Are you authorized to work in the United States? [ ]Yes [ INo

In the past ten (10) years, have you been convipleded on probation, or under supervision for any
violation of law? [ ]Yes [ INo
If yes, please explain, including the basis, the dand any circumstances contributing to
rehabilitation. (A record of a conviction is net automatic bar to employment).

Do you have reliable transportation? [lYes [INo
If the position you are applying for requires youriavel locally, do you hold a driver’s license
or have another way to access prompt, reliablespraration?
[INot Applicable [ ]Yes [ INo

Do you have a valid Commercial Driver’s License (P [lYes [INo

Have you been disciplined or discharged by a forameployer for conduct involving any type of
dishonesty, ethical misconduct or violent behainahe last 15 years?
If yes, please attach an explanation. [lYyes [INo

Have you ever worked for the City of Burlington (tZ) before? [ ]Yes [INo
If yes, identify department and dates of employimen
Reason for leaving?

Please list any relatives or domestic partner epguldy the City and the department(s) in which
they work.

| understand that in making this application, tlity @ay be contacting my references and/or prior
employers.|:| I have|:| | have not signed the attacbkesdse regarding my prior employment
and references. | understand that if the Citynihle to communicate with my references or prior
employers due to my conduct, it may affect my oppaty for employment. (Please attach an
explanation if there are extenuating circumstaryoesfeel the employer should know.).

| understand that if the position for which | anpbjing includes work with individuals or groups
who are recognized as vulnerable, such as childnerglderly, or mentally disabled, | may be subjec
to background or record checks which | must pass pr full employment.

| understand that if | accept employment by the,Gis a result of my employment, | may receive
City owned property to fulfill my employment obligans. At the time my employment with the City
ends, | shall immediately return to the City allitsfproperty and pay any personal expenses |
incurred on any of the City's accounts. If | fgldo this, the City may deduct the cost of sudly Ci
owned property and any such personal expensesrinppay.

If I am hired by the City, | understand that théyGi Handbook/Personnel Policy, as it may be
changed in the future, shall be applicable to nklahall read it and comply with its provisions
during my employment.

| hereby certify that this form and any attachmeat contain no false information and are conmplet
to the best of my knowledge. | am aware that ifrwestigation discloses misrepresentation or
falsification, my application may be rejected, nanre removed from the applicant list, and if already
employed, | may be dismissed from City service, laméy be disqualified from applying in the

future for any City position.

Signed: Date:

The City of Burlington does not discriminate on thebasis of race, color, national origin, sex, sexual
orientation, religion, age or disability, in employment or the provision of services.

TO APPLICANT: All applications for employment are k ept in the City’s general application file
for ONE YEAR. If you would like to apply for another City position within ONE YEAR of this
initial application, please contact us at (802) 863145.

Rev. 02/04
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APPLICATION FOR PROBATIONARY POLICE OFFICER

Burlington Police Department Ofte: (802) 658-2704 Ext #119
Recruitment Office Fax: (802) 865-7579

1 North Avenue, Burlington, VT 05401

www.bpdvt.org

APPLICANT NAME (OPTIONAL )

POSITION/DEPARTMENT DESIRED

The City of Burlington issommitted to providing Equal Employment Opportunidyall persons

without regard to political affiliation, race, colaeligion, sex, sexual preference, national origi

disability or any other non-merit factor, or agedafined by Federal and state law. In order to
evaluate the effeatiges of our recruitment efforts, the following infation is requested on a

voluntary basis. The following information will b&ept strictly confidential and will not adversely
impact your opportuei for employment.

Male Female
Native American American Indian or Alaskan Native. All persons ingvorigins in any of the

original peoples of North America and maintagnidentifiable tribal affiliations
through membership and participation or comnyudientification.

Asian/Pacific Persons having origins in any of the original despf the Far East, Southeast Asia,
the Indian Subcontinent or the Pacific Islands.(é€kina, Japan, Korea and Samoa).

Black Persons having origins in the black racial groofpafrica not of Hispanic origin.

Hispanic Persons having origins in Mexico, Puerto Rico, &u®entral or South America, or
other Spanish culture or origin, regardless oéra

White Persons having origins in any of the originalgles of Europe, North Africa, or the
Middle East.

Vermont statutes (21 V.S.A. S495d.) “An individwath a disability” means any natural person who
(A) has a disability which substantially limits onenoore major life activities; (B) has a history ocoed
of such an impairment; or (C) is regarded as havicg sim impairment.

Do you have a disability? Yes No
Branch of Military Service Type of Discharge
Honorable General Medical
Dishonorable Other
Dates: From / [ To / /
Did you serve in th&lational Guard/Reserve? Yes No
Did you serve more that80 days ofActive Duty? Yes No
Have you served inHdostile Fire Area? Yes No
If Yes, where?
Do you have &ervice Connected Disabilit® Yes No
If Yes, what Percentage? %
Are you theSpous of a service member? Yes No
If Yes:
Does youiSpousehaveTotal Disability ? Yes No
Was youiSpouseMissing in Action? Yes No
Was youiSpouseCaptured/Detained by Hostile Forces? Yes No
Did yourSpousedie while onActive Duty? Yes No
Did yourSpouse dieof aService Connected Disabilit® Yes No

Date:




HUMAN RESOURCESDEPARTMENT

RELEASE AND AUTHORIZATION
To OBTAIN EMPLOYMENT |INFORMATION

This release authorizes persons whom | have legedferences and/or
my previous employers to furnish to and discus wite Human
Resources staff from the City of Burlington any atldinformation
which may be requested regarding my prior employroefitness for
employment, to include a copy of my personnel résaf files.

| waive any claims to privacy or confidentialitygeeding the disclosure
of or discussion of my prior employment. | releabe City of

Burlington and its representatives and the indigldeferences that |
have listed as well as the representatives of myipus employers
from any claims related to the release or discassiony employment
information or information relevant to employmermt kng as the
information released by my references and priorleyaps is truthful.

*If I am applying for a position that requires ar@mercial Driver’s
License | understand that the City may contact noyr gmployers for
the purpose of investigating my safety performdmswery information.
(391.21). The City will also conduct a DepartmehiMmtor Vehicle
Record Check in accordance with 391.25.

Name (Signed)

(Printed name)

Date



